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CJE 3001
Careers in Criminal Justice
Spring 2016
Instructor Information:
Kimberly Kampe, MA, MS
Phone: N/A

Email: Kimberly.Kampe@knights.ucf.edu
Office: N/A

Office Hours: By appointment

Class Information:
Section: 0002
Meeting Times: F 10:30 a.m.-1:20 p.m.
Location: HPA1 126
Credit Hours: 3

Prerequisites: Sophomore standing and ENC 1102 

University Course Catalog Description:

An introductory course with focus on components of the Criminal Justice process (law enforcement, courts, and corrections) and employment opportunities within the criminal justice system.

Course Texts:

Required

Ryan, J., & Ryan, R. (2001).  Career success: A lifetime investment (1st ed.). Cincinnati, OH:  South-Western Thompson Learning (Cengage Learning). ISBN #0-538-69141-7.
Harr, J.S., & Hess, K.M. (2010). Careers in criminal justice and related fields: From internship to promotion (6th ed.). Belmont, CA: Cengage Learning.  ISBN #0-495-60032-6.
Recommended
Ackerman, T.H. (2006). Federal law enforcement careers: Profiles of 250 high-powered positions and tactics for getting hired. St. Paul, MN: JIST Publishing. ISBN #9781593572563.
Course Objectives:

By the completion of this course, students should be able to:

*Identify their career interests and aspirations

*Identify and demonstrate the attributes of a successful job candidate
*Identify factors that are important to consider when selecting a criminal justice career

*Identify and discuss career opportunities in law enforcement

*Identify and discuss career opportunities in courts and corrections

*Identify and discuss career opportunities in private security

*Understand and create a resume and cover letter for a criminal justice career

*Understand the application process

*Understand and perform the interviewing process
Grading Policy and Scale:
Students’ grades will be based on several elements, including exams, assignments, presentations, an analysis paper, and attendance/participation.  The following scale will be used to assign final course grades (grades will not be rounded up):

A
90% and above

B
80-89.999%

C
70-79.999%

D
60-69.999%

F
below 60%

Grade Distribution (Basis for Final Grade):
Assessment:




Percentage

Interest Survey
5%

2 Exams
30%

-Midterm (15%)

-Final      (15%)

Resumes
25%

Cover Letters
10%

Career Research Report
15%

Interviews
10%

Participation/Attendance

5%


-Participation (1%)


-Attendance (4%)


Total
100%

Grade Dissemination:

Exams

There will be two exams given throughout the course of the semester including a midterm and the final exam.  These exams will be based on class lectures, assigned course readings, handouts, class assignments, class discussions, guest speakers, and other required course material.  It is the responsibility of the student to be prepared for all exams at the assigned time as all exams must be taken on or before the assigned test date.  No makeup exams will be given without the prior, explicit approval of the instructor or a documented emergency (missing the final class prior to an exam is not a legitimate excuse for missing the exam).  The final exam must be taken on the date and at the time published for final exams.  Should a student miss an exam, it is the responsibility of the student to make arrangements with the instructor to make up that exam.  Students are expected to arrive on time to all classes, but especially to classes in which an exam is to be given.  A student who is late to an exam may be refused the opportunity to take the test at the discretion of the instructor.
Resumes 
Your resume is a written self-portrait and its content and appearance should reflect the image you want to present to prospective employers.  It is important to communicate a concise and accurate impression about yourself and your qualifications as they relate to an organization’s mission.  Because your resume may determine whether or not you will be interviewed, an interesting, well-written resume is an essential tool in the job seeking process.  Consequently, students will be required to select a criminal justice related job or internship (for example: local, state, federal, private security, courts, corrections, etc.).  Students will submit resumes tailored for the jobs that they have chosen.  These will be graded for content (heading information, objective, education, skills, references, etc.), format, spelling and grammar.  Further instructions for this assignment will be discussed in class.  
Cover Letters

Business protocol orders that no resume should be submitted without a cover letter.  Each student will prepare a cover letter for the resume that they submit (this means that the student will use the same career for both their resume and their cover letter so that they may get a feel for this part of the application process).  These cover letters will allow the student the opportunity to introduce themselves to potential employers as well as to express their interest in the position they are seeking.  Again, these will be tailored to the jobs chosen by each student.  These will be graded for content, format, spelling and grammar.  Further instructions for this assignment will be discussed in class.  
Career Research Report
Each student will be required to complete a 2-3 page career research report on a criminal justice career that they are interested in pursuing.  Information should include the title of the occupation and why the student is interested in a career within that field.  They should also include information about the education and/or training that is required by someone holding that position as well as the skills that are required for someone interested in that particular criminal justice career.  Other information that should be included: where employment is found for someone pursuing this career, what is the employment outlook for this position, what personal qualities are required by employees in this field, what is the expected salary, as well as any additional information that the student feels is relevant to the assignment.  Students should refer to Ryan and Ryan Chapter 4.2 for further guidance in completing this assignment and may refer to Ryan and Ryan Figure 4.4 for an outline on completing a career research report.

Interviews

Each student will be required to complete an oral interview in a panel format.  Students will be interviewed by other students for a “job” of their choosing (one that should be reflected in the cover letters and resumes that will be submitted on the day of their interview).  Their answers should reflect and be tailored to the “job” they are seeking.  Students will also serve on the interview panel for other students and are expected to make constructive comments for the students being interviewed.  These comments and suggestions will be returned to the student to review and to make improvements when interviewing for a potential employer.  Appropriate dress, attitude, preparation, and participation will be used to determine the score for each student.
Participation and Attendance

Each student is required to attend class and to be punctual as these are both vital elements in student success.  Attendance will be taken each class meeting, and it is the responsibility of the student to sign in at each class period.  Failure to attend class regularly will be reflected in final grades.  Tardiness for class will also be used in the determination of this score.  Students who miss more than three classes may lose a letter grade.  It will be expected that students will show respect for their instructor and fellow classmates by being on time for class.  Students are expected to let the instructor know immediately if they have missed or will miss a class due to a documented emergency, the observance of a holy day of their religious faith, or other qualified cause so that it will not negatively impact their final grade.  If students miss a class, it is their responsibility to borrow the notes of another student who was in attendance in order to maintain continuity when reviewing material for exams.  Students may have a difficult time understanding the material and course requirements if they fail to attend class, and failure to attend class results in the inability to participate in class discussions.  Students are expected to participate in class discussions and to do so in an appropriate and considerate manner.  In addition, all instructors/faculty are required to document students’ academic activity at the beginning of each course. In order to document that you began this course, please complete the participation activity by the end of the first week of classes or as soon as possible after adding the course. Failure to do so may result in a delay in the disbursement of your financial aid and a zero on the assignment.
Course Expectations/Policies:

Preparation

*Students should read the required material as many times as necessary for them to understand the readings.

*Students should be resourceful and consult reference material when necessary.

*Students should think about the material before participating in discussion in order to participate in a meaningful way.

*Students should not expect to be relieved of a course assignment or deadline because another, non-emergency commitment (friends, family, or work) prevents you from completing the assignment.

Professionalism

*Per university policy and classroom etiquette, electronic devices must be silenced during all classroom lectures. Those not heeding this rule will be asked to leave the classroom immediately so as to not disrupt the learning environment. 

*Please arrive on time for all class meetings. Students who habitually disturb the class by talking, arriving late, etc., and have been warned, may suffer a reduction in their final class grade. 


*Students are expected to be respectful of all guest speakers who have taken the time to come and speak to the class regardless of their title, career, or opinions.  Students should use this time to explore different career options with those who are acting professionals in their field and are encouraged to ask guest speakers as many questions as they would like provided that they are relevant, respectful, and/or reflective.  

*Students should act with decorum and civility even when in serious disagreement with another student.

* Title IX makes it clear that violence and harassment based on sex that interferes with educational opportunities is unlawful.  If you or someone you know has been harassed or assaulted, you can find resources available to support the victim, including confidential resources and information concerning reporting options, at shield.ucf.edu.  Perpetrators are subject to expulsion or termination and may also be subject to criminal penalties.

Student Academic Behavior and Academic Honesty

*According to the University of Central Florida’s “Golden Rule” CHEATING is: non-permissible written, visual or oral assistance (including that obtained from another student) utilized on examinations, course assignments or projects; plagiarism whereby another's work is deliberately used or appropriated without any indication of the source, thereby attempting to convey the impression that such work is the student's own; failing to properly credit ideas or materials taken from another.  This includes “cut and paste” submissions from web sites.  A student who has assisted another in any of the aforementioned breach of standards shall be considered equally culpable.  Students found guilty of violating this section of the “Golden Rule” face disciplinary probation, suspension, or expulsion.  The instructor also reserves the right to issue a grade of “F” for students found to be in violation of the UCF Golden Rule regarding cheating.  For further information regarding the “Golden Rule” and student cheating, plagiarism, and grade appeals, students should consult http://www.goldenrule.sdes.ucf.edu/.  

*The course instructor assumes that students will adhere to the academic creed of this University and will maintain the highest standards of academic integrity; however, all student submissions are subject to electronic review by “Turnitin.com” an automated system which instructors can use to compare each student's assignment with billions of web sites, as well as an enormous database of student papers that grows with each submission.  

*The professor also pledges to adhere to the highest standards of academic integrity, so students should not ask to have their grade changed (or expect their grade to be changed) illegitimately, or expect that the rules can be bent or broken.

Classroom Devices (Phones, Computers, Recorders, and Other Electronic Devices)
*Students are expected to turn off all cell phones and other electronic devices that may interfere with the classroom.

*Students must obtain permission, in writing, from the instructor in advance if they wish to audio- or video-record any class meetings.

*Students may use laptop computers to take notes.  However, it is expected that students will not engage in other laptop activities including, but not limited to, Internet connections, emailing, social media, etc.  Students who engage in these activities will be asked to leave the classroom and will not be permitted to use computers in future classes.
Email

*Email, either through Webcourses or via the email address listed on the first page of this syllabus, is the best way to communicate with your instructor.  It is the student’s responsibility to email the instructor with any questions and/or concerns that they might have throughout the semester.  

*Students should have realistic expectations regarding the answering of their emails. The instructor will strive to answer all emails within 24 hours.  However, as this is not always possible (especially on weekends), it is the student’s responsibility to email the instructor in a timely fashion with any questions and/or issues that they may have to ensure that their concerns are able to be handled appropriately.

*Emails should be professional, respectful, and follow proper netiquette.

*In the subject line of each email, the student should note the class to which they belong (“CJE 3001” or “Careers in CJ” for example).  

*Email may also be used for the electronic submission of assignments if the student is having difficulty attaching their file in Webcourses.

Exams, Assignments, and Grades

*Students should seek the help of the instructor if they do not understand the material.

*Students should accept responsibility for their performance without blaming the instructor or others when they do not perform well.

*Students should accept their limitations.  Sometimes it is not possible to manage family, school, work, and friends without sacrifices.  Students should prioritize their obligations and accept the consequences of their decisions.

*Students should not cheat in any form (see below).  All assignments, papers, and exams are expected to be the original work of the student.

*Students should not assist other students in cheating (see below).

*Students should study for exams all semester rather than cramming at the last minute.

*Students are expected to satisfy all course requirements.

Writing Expectations
*All submissions of course requirements should be submitted in a font and style that is easy to read and neat.  All submissions should also be in 12 point font, double-spaced, with 1” margins.  Cover letters and resumes should be on professional paper.  Students should adhere to a consistent format.  Assignment and paper submissions should follow the citation and reference style guide of the American Psychological Association (APA).

*Since this course requires writing assignments, students are expected to know how to use the library's resources. If students are not familiar with using the library, they should ask for assistance from the library's personnel, take workshops provided by the library, or visit the library's website (http://library.ucf.edu/).
*The University Writing Center (UWC) is a free resource for UCF undergraduates and graduates. At the UWC, a trained writing consultant will work individually with students on anything they are writing (in or out of class), at any point in the writing process from brainstorming to editing. Appointments are recommended, but not required. For more information or to make an appointment, students should visit the UWC website (http://www.uwc.ucf.edu).
Assignment Submissions
*Students will be required to submit assignments both in hard copy form as well as electronically.  Hard copies must be submitted no later than the beginning of class on the due date specified in the schedule.  In addition, students will be required to submit an electronic copy of their assignment through Webcourses no later than the start time of class on the date that the assignment is due.  

Late Work
*Students are expected to submit all course assignments by the posted due date and to complete the course according to the schedule found within this syllabus.  If students have an emergency that will prohibit them from completing an assignment on time, they should contact the instructor immediately (as soon as they possibly can) by sending an e-mail or speaking to the instructor personally.

Revisions

*Opportunities for revisions of assignments for grade improvement may be offered only at the discretion of the instructor.

Extra Credit

*This course will offer two opportunities for extra credit.  The first of these opportunities will be to keep a journal of guest speaker visits throughout the course of the semester.  Students will be expected to note important information that is conveyed by each guest speaker during their visit to the class as well as to note their reaction to what they have learned.  It will be the student’s responsibility to attend each class to take advantage of this opportunity.  The second opportunity will be to summarize extra credit articles that will be offered throughout the course.  One extra credit article will be posted on Webcourses each week.  It is the student’s responsibility to locate the articles each week in order to complete this extra credit opportunity.  Article summaries should be one to two paragraphs in length and should note the important information that was gleaned from the article.  All guest speaker journals and article summaries will be turned in to the instructor in hard copy form only on the day of the Midterm and on the day of the last class prior to the Final Exam.

*Other extra credit opportunities may be offered throughout the course at the discretion of the instructor.

Incomplete Grades

*The current university policy concerning incomplete grades will be followed in this course. Incomplete grades are given only in situations where unexpected emergencies prevent a student from completing the course and the remaining work can be completed the next semester. Your instructor is the final authority on whether you qualify for an incomplete. Incomplete work must be finished by the end of the subsequent semester or the “I” will automatically be recorded as an “F” on your transcript.

Grade Commentary

*Grading rubrics will be used by the instructor to ensure that students’ grades are fair and based on the same criteria.  Students will receive their grading rubric for each assignment when that assignment is returned.  These rubrics will contain written commentary as to how points were earned or lost on the assignment based on the student’s work.  If students have any questions or concerns regarding their feedback, it is their responsibility to contact the instructor.

*Grading rubrics are posted on Webcourses in order for students to know in advance exactly what they will be graded on for each assignment.  Students should use these as a tool for completing their assignments to ensure that they are completed according to the requirements.
Disability Accommodations

*The University of Central Florida is committed to providing reasonable accommodations for all persons with disabilities.  Students who need accommodations must be registered with Student Disability Services (SDS), Student Resource Center Room 132, phone (407) 823-2371, TTY/TDD only phone (407) 823-2116, before requesting accommodations from the professor.  Students who are registered with SDS and need accommodations in this course must contact the professor at the beginning of the semester to discuss needed accommodations.  No accommodations will be provided until the student has met with the professor to request accommodations.  

Webcourses:

This course will utilize Webcourses for the posting of various types of course material.  The syllabus, schedule, and announcements made throughout the semester will all be found through the Canvas system.  In addition, PowerPoints that will be presented in class as well as study guides for each of the exams and any other course material that you will need to access may also be found through Canvas.  Finally, your grades will be posted through this online component of the course as well.  You may login to the Canvas system by visiting https://my.ucf.edu, accessing the “UCF  SIGN IN” tab, selecting Webcourses, and entering your PID user name and password.  Webcourses may also be accessed by visiting http://webcourses2c.instructure.com/ where you will enter your PID user name and password.  If assistance with Webcourses is needed, you may call (407) 823-0407 where live support will be provided Monday – Friday; 8:30am – 4:30pm.  Evening and weekend email support is also provided by sending an email message to onlinesupport@ucf.edu.  You may also visit the website http://onlinesupport.cdl.ucf.edu for support.

Notice:
Many factors may influence the development of a class.  The instructor reserves the right to alter from this syllabus and course schedule as necessary to assure the attainment of the course objectives.  All changes will be announced in class and/or on Webcourses; these announcements will serve as proper notice of changes.  Students are responsible for knowing about these changes, even if they missed the announcement.
	Week 1
	Friday January 15

*Introduction to the Course/Syllabus

*Surveys:

Career Cluster Interest Inventory

Myers Briggs Personality Test

Ryan and Ryan Activities 3-1 through 3-7

	Week 2
	Friday January 22

*Knowing Yourself and the Job

Harr and Hess Chapter 5

Ryan and Ryan Chapters 3 and 4.1 

*Attributes of Successful Candidates

Harr and Hess Chapter 9

**Interest Surveys due**

	Week 3
	Friday January 29

*Neal Robinson

UCF Career Services 

(Job Search Strategies) 

*Resumes

Harr and Hess Chapter 10

Ryan and Ryan Chapter 6.1

	Week 4
	Friday February 5

*The Application Process

Harr and Hess Chapter 12

Ryan and Ryan Chapters 5 and 6.2

*First Responders

Harr and Hess Chapter 2 

	Week 5
	Friday February 12

*Sergeant Brad McDaniel 

Seminole County Sheriff’s Office 

*Dr. Ross Wolf

UCF Associate Professor 

(Reserve Policing) 

	Week 6
	Friday February 19

*Steven Hanson

* Courts and Corrections

Harr and Hess Chapter 3
**Application Letter due**

	Week 7
	Friday February 26

*Maddy Wright

Unit Supervisor, Probation Unit

Community Corrections Division

*Midterm

	Week 8
	Friday March 4
*Coretta Cotton

Senior Victim Advocate 

*Charlotte Melton

Program Administrator

Mental Health Association of Central Florida

	Week 9
	Friday March 11

Spring Break-No Class 

	Week 10
	Friday March 18

*Private Security

Harr and Hess Chapter 4

*Chantal Robertson 

Target Private Security 

**Resumes due**

	Week 11
	Friday March 25

*Federal Law Enforcement Careers

Ackerman Text 

*Richard Chesler 

NOAA Special Agent

	Week 12
	Friday April 1

*Sara Oates

FBI Agent 

*Nalini Alessandri

FBI Intelligence Analyst

	Week 13
	Friday April 8
*Jacquelyn Metzger
Special Agent

Department of Homeland Security 

*Internships

Harr and Hess Chapter 6

Ryan and Ryan Chapter 4.3

**Career Research Reports due**

	Week 14
	Friday April 15

*Dr. Cory Watkins 

Undergraduate Program Coordinator

(UCF Internships)

*Elexis Ritz

Graduate Program Advisor

Department of Criminal Justice

(UCF Graduate Studies)

	Week 15
	Friday April 22

*Interviews

Harr and Hess Chapter 14

Ryan and Ryan Chapter 7

**Panel Interviews**

	Week 16
	Friday April 29 

Final Exam

10:00am-12:50pm 


Other Important Academic Dates to Remember

January 11

Classes Begin

January 14

Drop/Swap Deadline (11:59pm)

March 7-12

Spring Break (no class)

March 23

Withdrawal Deadline (11:59pm)

April 26

Classes End

April 28-May 4

Final Exam Period

April 29

Final Exam (10:00am-12:50pm)

May 11

Grades Posted (9:00am)
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